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14th January 2022 

Dear Parents and Carers 

Owing to rising number of cases at school we have made the decision to return to class 

bubbles for a limited time as per our Risk Assessment. 

 

School will feel different again but we will make sure we do all we can to help children feel 

safe, secure and happy in school.  The children will be expected to follow the guidelines and 

protocols.  We will make sure that they understand the guidelines and the reasons behind any 

changes. 

 

All children will be in a year group bubble and we will be staggering the start and finish of 

each day, and lunch and playtimes to reduce any contact between each bubble as before. 

 

Drop off and pick up arrangements from Monday 17th January 

 

There will be a one way system for drop off and pick up which was used before.  Signs will 

be at the front of school which will point parents and pupils in the right direction. 

 

To help guarantee the above plan works please could parents ensure :- 

 They stick rigidly to the drop off and pick up times.  

 They do not congregate at the front of school and keep socially distanced.  

 Only one person to drop off and pick up.  

 Follow the one way systems. 

 Walk to school if possible. 

Year 

group 

Start 

am 

Finish 

pm 

Entrance and exit 

Year R 8.55 3.10 In through double wooden gate entrance then out through the 

main car park gate 

Year 1 8.50 3.05 In through double wooden gate entrance out through the main car 

park gate 

Year 2 8.50 3.05 In through main entrance, out via one way system 

 

Year 3 8.40 3.00 In through double wooden gate entrance, out the same way 

 

Year 4 8.40 3.00 In through main entrance,  out via one way system 

 

Year 5 8.30 2.50 In through double wooden gate entrance, out the same way 

 

Year 6 8.30 2.50 In through main entrance,  out via one way system 
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 They do not, under any circumstance, park on the yellow zig zag lines at the front of 

the school. 

 If you have children in more than one class they should be dropped off and picked 

up at the earlier time. 

 

Please make sure that anyone who picks up and/or drops off understands all of the above. 

Further control measures in school include:-   

 All children will remain in their class bubbles and staff will ensure that bubbles 

remain separate to avoid the possibility of transmission between bubbles. 

 Increased cleaning - cleaning touched surfaces, such as door handles, handrails, 

tabletops, play equipment and toys more frequently. 

 Promoting regular hand washing for 20 seconds with running water and soap or 

use of sanitizer.  

 The field and the playground have been divided into separate sections. This, along 

with lunch and play timetables ensures that all children can be outside and avoid 

mixing with other classes.  

 Ensuring good respiratory hygiene by promoting the catch it, bin it, kill it 

approach. 

 Keeping pupils and staff with coronavirus symptoms at home and follow the 

current guidance on testing. Please immediately send an email to 

head@westbourneprimary.co.uk if any child has a positive test.  

 Parents will not be allowed in the school building. Only essential visitors will be 

allowed in and will be required to follow set guidelines. If you have any questions 

or queries please email or phone the office. Miss Sibley and I will be at the front of 

school each day. 

 

 Staff will  

o All staff will do their best to ensure your children feel happy at school and 

feel safe and secure  

o Encourage regular hand washing with soap and water and ensure good 

respiratory hygiene by promoting the catch it, bin it, kill it approach. 

o Clean repeatedly touched surfaces more frequently. 

o Minimize contact between bubbles. 

o Stick to the planned timetables and staggered play times and lunch times to 

avoid close contact between bubbles. 

 

Thank you in advance for your support.  We will ensure that these changes will remain in 

place no longer that is necessary. 

If you have any queries regarding the above please contact me on the above number or email 

head@westbourneprimary.co.uk  

Yours sincerely 

 

Steven Potter 
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